Weeks 37-40

Pa0oTa 1 Kapbépa

Talk about your job and career, make work calls and write a CV

WEEK 37
Jobs and experience

WEEK 38
Phone calls and meetings

3 &L)
Work emails and a CV

L73 Say what you do: the
instrumental

Kem BbI pabOTaeTe?
What do you do?

S pabdTaio MEHEIKEPOM.
| work as a manager.

S 6BLT CTYIEHTOM.
| was a student.
-

S
L74 Talk about your experience

OTBIT pabOThI
work experience

S oTBeualo 3a MPOEKT.
I'm responsible for the project.
51 pyKOBOKY KOMAH/OA.
| manage a team.

o

WEEK 40

f / i i )
L75 Make a work call L77 Write a work email
MoéskHo ViBdHa IeTpoBrua? VBakdemblit MiBau ITeTpoBuy!
May | speak to lvan Petrovich? Dear lvan Petrovich,
Erd Het Ha MécTe. [Tuiry Bam o noBoAY ...
He's not at his desk. I'm writing regarding ...
ITepe3BoHMTE Uépes vac. B nmpuiokéHnm — OTYeT.
Call back in an hour. The report is attached.
- - J
4 . 4 . )
L76 Arrange a meeting L78 Write a short CV
IlaBaiiTe BCTPETUMCSI. O6pasoBaHne
Let's meet. Education
Bam yaG6HO B Tpu? OnbIT pab6ThI
Is three convenient? Work experience
K coxkanéuuio, 1 3aHAT. PyKOBOIIA/T KOMAH[TOVA.
Unfortunately I'm busy. Managed a team.
- - J

Month 10: put it together - A mock job interview - Show what you can do: the Month 10 test

BY THE END OF THE MONTH YOU CAN

() Describe your job and experience

() Make a work call and write a work email

Russian, from zero to B1 - study guide

() Write a short CV in Russian

() Pass the Month 10 test at 66%
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m Month 10
The rules

Cornell notes: cover the right side, answer the question on the left, then check. Write your own summary at

the bottom.

LESSON 73
What do you do?

Can you say what | do, what | was
before and what | want to become?

LESSON 74
Experience

Can you describe my experience:
how long, what | am responsible
for,and whom | manage?

LESSON 75
Name and patronymic

Can you call an office, ask for
someone politely and leave a
message?

LESSON 76
Proposing and checking

Can you propose a meeting, check
what suits, say I'm busy and agree
on a new time?

LESSON 77
The frame

Can you write a short, polite work
email from greeting to signature?

LESSON 78
The headings

Can you write a short CV in Russian
and talk about it with a recruiter?

SUMMARY

Weeks 37-40

paboTarm MEéHeIKepoOM

pabdraro yuiitesiem

JjoB WORKING AS ...
MéEHemKep

Bpau pa6dTaio Bpaudm
YUNATEND

RUSSIAN

S pabdrato B 64HKe TIATH JIET.

V MeHst 60/1b1IO OIIBIT paOOTHI.

S oTBeudro 3a pabOTy C KIMEHTAMMU.

FATHER SON

IéTp [eTpoBUY
Cepréit CepréeBuy
Hukonait HukondeBuu
RUSSIAN

IaBaiiTe BCTPETUMCS B
IoHené/IbHMK.

Bam ynd6H0 B Tpy yacda?

K cokanéumnio, s1 3aHAT. / 5 3aHATA.

RUSSIAN
VBaskdemblii ViBaH IleTpdBuu!
[Mu1ry BaM 1Mo OBOIY BCTPEUIA.

B npuiaoskéHum — OTYET.

RUSSIAN
O6pasoBanue
OnbIT pab6ThI

SA3BIKNA

Talk about your job and career, make work calls and write a CV.

Russian, from zero to B1 - study guide

MEANING

I've worked at a bank for five years.

| have a lot of work experience.

I'm responsible for work with clients.

DAUGHTER
[TeTpoBHA
CepréeBHa

Hukonaesua

MEANING

Let's meet on Monday.

Is three o'clock convenient for you?

Unfortunately I'm busy. (@ man /a
woman)

MEANING

Dear lvan Petrovich,
I'm writing about the meeting.

Please find the report attached.

MEANING

Education
Work experience

Languages



m Month 10

Words and phrases

Cover the English, say the meaning; then cover the Russian and say it back. Every week has its colour.

WEEK 37

Jobs and experience

KeMm BbI paboTaete?
paboTaTh MEHEIKEPOM
BpaulM, yUUTeIeM
YUUTETbHULIEH,
MepcecTpoit

CTaTb KeM?

ObLT CTYOEHTOM

VHXXeHEép
Kem BbI pabdTaere?
What do you do?

S pa6dTaio ...
| work as ...

S Xxouy cTaTh ...
| want to become ...

What do you do?
to work as a manager
as a doctor, as a teacher

as a teacher, as a nurse (a
woman)

to become
was a student

engineer

WEEK 38
Phone calls and meetings

Anné!
Cnyiaro Bac.

Mo6skHO MBaHa
IMeTpéBuya?

1iMs ¥ OTYECTBO

Ero ner Ha mécre.
[Tepe3BoHIiTE Uépes yac.
Yro emy nependThb?
MO6KHO ...?7

May | speak to ...?

Ero ner Ha mécre.
He's not at his desk.

Yrto emy nepenaThb?
What shall | tell him?

Weeks 37-40

Hello? (on the phone)
Speaking. How can | help?

May | speak to Ivan
Petrovich?

first name and patronymic
He's not at his desk.

Call back in an hour.

What shall | tell him?

WEEK 39

Work emails and a CV

MMCbMO

B npuitoskéHmm ...

IMpomry Bac ...

OTUET

3apanée cmacii6o.

VBaskdemblii ...!
Dear ...

I'm writing regarding ...

C yBaxkéHMEM, ...
Kind regards, ...

[Mury BaM 110 MOBOY ...

letter, email

VBaxkaeMblii ... / YBaskdemast Dear ... (formal)

I'm writing regarding

Attached ...

Please ... (formal
request)

report

Thank you in advance.

[Muiry BaM 110 OBOY ...

WEEK 40
Month 10: put it together

Paubliie g 6611
KOHCY/JIbTAHTOM.
cobecémoBaHue

B 6ynyuiem

A BbI? KeM BbI pabdTaere?

PacckaskiiTe o Bamem
OrbITe.

[Touemy BbI XOTHTE ...7

IMoueMy BbI XOTHUTE ...?
Why do you want ...?

B 6ynyuiem
in the future

Before, | was a
consultant.

job interview
in the future

And you? What do you
do?

Tell me about your
experience.

Why do you want ...?

PacckaxkiiTe 0 BaiieM OIIbITe.
Tell me about your experience.

Russian, from zero to B1 - study guide
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@) Month 10
Check yourself

Retrieval beats rereading: answer from memory, then check the key at the bottom.

SELF-TEST

1

e

What do you do? (polite)

(O a Kewm Bbl pabdTaere?

(O b Ko BbI pabdTaere?

(O ¢ Tne BbI pabdTaete kem?

What does Eré Het Ha MécTe. mean?
(O a He's not at his desk.

(O b He has no place.

(O ¢ He's at home.

| want to become a doctor:
(O a 4 xouy cTaTh BpaudMm.
(O b 4 xouy cTaTb Bpady.
(O ¢ 4 xouy cTaTh Bpaya.

Before, | was a student:

(O @ Péubile s ObUI CTYIEHTOM.
(O b Paubie s 66U CTYAEHT U.
(O ¢ Pawublie 51 €CTh CTYIEHTOM.

Dear lvan Petrovich (formal email):
(O a VYsaxdemblit ViBaH [TeTpéBuy!
(O b Hopordit MBan!

(O c Ipusét, BaH [TeTpéBiu!

May | speak to Ivan Petrovich?

(O a Mésxkuo VBdna I[TeTpéBuua?
(O b Mobxkuo VBaH IletpoBuu?
(O ¢ Mobxuo UBany IletpdBuuy?

Weeks 37-40

COMMON MISTAKES
pabéTaio-méuemkep — pabOTaro

MEHeIKepoM
eFaThBpay —~ CTaTh Bpa4uoM
MésrroHBéH —~ Mdéskuo ViBaHa
Herpépiru? ITeTpoBuua?
OH&-3&HAT —~ OHA 3aHATA
VpaxdemptitOfbra — YBakdemas Osbra
SAY IT ALOUD

Memst 30ByT BaiipoH, 51 pab6oTaio MEHEIKEPOM
B O4HKe.

PaHbI11e s 66T KOHCYIBTAHTOM.

S oTBeudro 3a pabdTy ¢ aréHTCTBAMMU U
PYKOBOKY KOMAH/IOJA.

K&kmplit eHb s ALY 1 ACbMa U 3BOHIO
KJIMEHTaM.

I CAN

() Icansaywhat | do and what | did.

D | can make work calls and arrange meetings.
() 1 can write a work email and a short CV.

() Ican handle a job interview.

() 1 passed the Month 10 test at 66% or more.

REVIEW ON THESE DAYS, COUNTING FROM THE END OF THE MONTH

® O,

day 1 day 3

9 -eg§g -y -®v¢ - BT - SIBMSUY
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day 14 day 30
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